The Grange
 Community Resource Centre

4CT Limited
Standard Conditions of Hire of Rooms at The Grange

1. All arrangements for hire of rooms, goods or services are made between 4CT Limited and the Hirer. Contracts may not be entered into directly with suppliers to 4CT Limited.

2. Room hire is normally from 8.30am to 8pm Monday to Thursday and 8.30am to 4pm on Friday all other times will be charged at Evening or Weekend rates. 4CT Limited reserves the right to refuse any additional hours unless pre-arranged and to charge for extra hours / additional rooms used. All cancellations must be received at least one week prior to booking.  Any bookings cancelled at short notice (less than a week) will still be invoiced for the whole amount.
3. Provisional bookings may be made by telephone, fax or e-mail. Rooms are secured only on receipt of a booking form and the issue of a confirmation sheet. The booking form should be sent to 4CT within 14 days of the provisional booking or the room hire will be automatically cancelled.

4. The room hire fee, and any fees due in respect of catering or equipment hire, will be due within 30 days of receipt of the invoice raised for these items. Should the Hirer fail to pay any invoices within this period 4CT Limited shall have the right to refuse future bookings.

5. 4CT Limited reserves the right to alter or amend prices or other details shown in this brochure or on the website (www.4ct.org.uk). The Hirer will be invoiced for the rates applicable at the time their booking is confirmed.

6. 4CT Limited does have some equipment for hire. If we cannot supply your needs we will normally agree to the Hirer supplying or hiring their own. The Hirer shall be responsible for all their own equipment brought onto the premises and for any damage caused to 4CT Limited property or fixtures by any person, equipment or exhibit brought on to the premises by the Hirer.

7. Parking at The Grange is limited so we would ask if large numbers are attending that consideration be taken for the surrounding residents. 4CT Limited take no responsibility for damage caused to or by 

8. Any vehicle or property left within the grounds of The Grange or surrounding area. 

9. The Hirer shall be responsible for obtaining any licences necessary in connection with the booking, other than those already held by 4CT Limited.

10. The Hirer shall be responsible for making arrangements to insure against any third party claims, which may lie against his/her organisation whilst using The Grange. (The Grange is insured against any claims arising out of its own negligence.)

11. The Hirer shall be responsible for the observance of all regulations appertaining to the premises stipulated by the Licensing Justices, the Fire Authority and the Local Authority or otherwise. 

12. The Hirer shall ensure that the General Rules governing the use of the Grange, as displayed, are complied with.

13. The Hirer shall, on making the booking, inform the Centre Worker of his/her requirements as to the provision of refreshments or the canteen facilities, and shall be responsible for any extra charges thereby incurred.

14. The Hirer shall not sub-let or use the premises for any unlawful purpose or in any unlawful way nor do anything or bring on to the premises anything, which may endanger the premises, their users, or any insurance policies relating thereto.

15. The Hirer shall indemnify the Grange for the cost of repair of any damage done to ant part of the property including the curtilage thereof or the contents of the building during or as a result of a booking.

16. The Hirer shall, if selling goods on the centre premises, comply with Fair Trading Laws and any local code of practice issued in connection with such sales. In particular, the Hirer shall ensure that the total prices of all goods and services are prominently displayed, as shall be the organiser’s name and address, and that any discounts offered are based only on Manufacturers’ Recommended Retail Prices.

